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PERSONAL DATA

Name:				Miklós Örökös
Place of birth:			Budapest					
Date of birth:			25th September 1967	
Marital status:			unmarried		
Address:			9 Vörösföld utca, Dunaharaszti, 2030 Hungary 	
E-mail:			miklos.orokos@pannonmail.hu
Phone:				+3620-354-1090
			      	
	
STUDIES	


2001-2003	Auditor Course, Chamber of Hungarian Auditors, Budapest
2000-2001	Tax Advisor Course, University of Economical Sciences , Budapest
1997-2000	Economist, Accountancy Faculty Szechenyi Istvan College, Győr 
1995-1996	Accountant, Science of Economical University, Budapest 

2009-		regular refresher course for tax experts
2006-		regular refresher course for accountants


DIPLOMAS 


2001		Tax advisor, Ministry of Finance registration for tax experts
2000		Economist
1996		Accountant, Ministry of Finance registration for tax experts
LANGUAGE 


2000		English medium level (oral & written) 



PERSONAL CHARACTERISTICS

reliability, honesty
punctuality, accuracy, system aspect
creativity, innovation, 
manager aspect, ambition
independent problem solution but team player as well


WORKS


2009-2011.	Budapest Party Service Kft. finance leader – bookkeeping, tax advising, 		payroll for the group, completely administration, reports, accounts, 
		accountant regulations, tax optimization between group members

2007-2008.	Flora Hungaria Ltd. (Flower Market for Wholesalers, Szigetszentmiklós)
		530 members, 6 thousand million Ft property (facility management)
		Position: finance manager, tasks:

· complete and controlling the annual budget 
· reports for the manager monthly and for the board members 
· decision-preparing for the manager and the board members
· investments and high volume purchasing report
· regulations for account and function 
·  contracts with traders, tenants
· control of the incoming invoices 

		leading of a 5 members team in the following tasks:
· cooperation with chief accountant in problematic items
· finance (cash, entrance cards, invoicing, credits, liquidity)
·  bank, credit, donations and competitions
· control of bookkeeping, taxation and payroll 
· tax planning
· human relations
· cooperation and connection with the auditor
· representation at authorities in the case of control
·  connection to authorities
· managing and controlling the IT systems
· planning and analysis of developments and investments 
· internal auditing

		innovations:
· phone and car fleet for 2500 members
· baby care
· planning, preparing and integrating a special Kulcs-Soft software 
· cafeteria system
· organization courses and training for workers
· tax consultation and presentation organization for members and clients
· presentation organization for members and clients in several themes
· tax and finance newsletter 

1997- presently Audit Profil Auditor, Tax Adviser & Accounting Ltd, manager, owner

· 20 companies complex accountancy, tax & financial advising, 
      payroll, tax planning and optimization, reports, accounts,              
      representation at authorities, connections to authorities 
· ERP system (Axapta) advising for installation
· internal audit 
· full service for clients (banking, car administration, invoicing etc.)
-     2000-2006 leading of 1-6 accountants, total revenue of my 35-50 	      clients: 3-4.000 million forints per year  
		-     nowadays: routine in complex tax control after client’s final settlement
		My work has fallen to 1 day monthly.

1992-1998	Budavas Ltd, steel-structure producing company
		1992- accountant, 1996-1998 chief accountant


COMPUTER SKILLS


confident use of Microsoft Office
confident use of Infotéka and Kulcs-Soft  software
SAP financial and accountancy consultant for companies
confident use of EBank systems and CRM system
tax reports and balance sheets sending on Internet to authorities 
paper free office: lists and analytics saving to files, and sending by Internet
wide-ranging use of Internet 
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